KOLKATA PORT TRUST

HALDIA DOCK COMPLEX

FINANCE DIVISION’S OFFICE

5TH FLOOR, JAWAR TOWER, HALDIA TOWNSHIP, PIN-721-607
REF NO: FD- 32/ 185  /   HR 




Dated: May 14, 2007

NOTICE TO ALL VALUED CUSTOMERS OF HALDIA DOCK COMPLEX 

SUB: COMPULSORY REGISTRATION OF CUSTOMERS 
FOR ALLOCATION OF ‘PAN’ BASED CUSTOMER CODES

This is to inform all existing as well as prospective customers of Haldia Dock Complex that for last two-three months, an exercise is underway for registration of customers under the new computerized system and allocation of ‘PAN’ based codes to all customers. This exercise has been initiated solely for the purpose of serving our valued customers in a better manner as well as facilitating introduction of ‘revolving deposit payment system’, which is a longstanding demand of our customers.
We have received duly filled up registration request from a number of our existing customers and the integration of the customer’s details in the computerized system is underway. However a number of our customers still have not submitted the filled up form for the registration.
In this regard this is to inform all concerned that in the first phase, on and from May 28, 2007 no cargo/container related payment can be accepted in the name of a customer, who has not registered themselves under the new system, as the system enabled check would be in place on and from that date. All agents who have not so far submitted the registration form with required documents are hereby requested to submit the form at this office at the earliest. 
In case any Importer/Exporter requires bills in their name, they are also required to be compulsorily registered under the new PAN based system. The agents of such Importers/Exporters may take appropriate action of getting the registration forms filled up and signed by the Importer/Exporter concerned and submit the same to this office well in time.

All customers are requested to comply with the above. A format of registration form is enclosed herewith.

It may be noted that in case of C&F Agents, Steamer Agents and Container Agents, the registration as above at Haldia Dock Complex would be done only after necessary registration is done centrally at Traffic Department of Kolkata Dock System. 








     (T.K.Mukherjee)








  Manager (Finance)









Haldia Dock Complex

KOLKATA PORT TRUST
HALDIA DOCK COMPLEX

CUSTOMER REGISTRATION FORM

HALDIA DOCK COMPLEX

[FORM TO BE FILLED UP BY TYPING, SIGNED AND SUBMITTED TO

HALDIA DOCK COMPLEX]

I. NAME OF COMPANY:                                                                                        .
II. FULL BILLING ADDRESS WITH PIN CODE:

III. ADDRESS OF REGISTERED OFFICE OF COMPANY/ENTITY WITH PN CODE:
Fax Number (With STD Code) - [             ] [                          ]
IV. PERMANENT ACCOUNT NUMBER (PAN):                                              .

V. TAX DEDUCTION ACCOUNT NUMBER (TAN)                                      .

VI. INCOME TAX CIRCLE                                                                                 .

VII. a. CUSTOM HOUSE AGENCY CODE NUMBER (if any) :                               .

(Mandatory for C&F Agents)
b. CUSTOM HOUSE AGENCY LICENSE NUMBER                                        .

(Mandatory for C&F Agents)

VIII. CUSTOME HOUSE AGENCY VALIDITY UPTO (DATE): (if any)         .         .            .    

(Mandatory for C&F Agents)

IX. TELEPHONE NUMBERS OF CONTACT OFFICE WITH STD CODE:   

1.                       .                               . 
2.                       .                               . 

3.                       .                               . 

X. FAX NUMBERS OF CONTACT OFICE [WITH STD CODE]:                 .                   .
XI. TYPE OF OPERATION: [PLEASE TICK ONE OR MORE AS APPLICABLE]

STEAMER AGENT   
                          MAIN LINE OPERATOR                            .


      BARGE OPERATOR 
                          CHARTERER/ AGENT                                 .

             C&F AGENT             
                          CARGO HANDLING AGENT                 .

             IMPORTER/EXPORTER                      
SURVEYOR                                              .  

HANDLING AGENT
                   .
CFS/ICD OPERATOR                              .
                    LESSEE/LICENSEE                                     ELECTRICITY CONSUMER                  .

       OTHERS [Specify]                                                   .

XII. BANK ACCOUNT DETAILS [for effecting refund through bank directly]
a. Bank Name                                                                                                 .
b. Bank Account Number -                                                    .
c. Branch Name:                                                                    .
d. Branch Code:                                                                    .
e. Branch Address (Full):      
f. RTGS Code Number of the Branch:                                                   .                                   
g. ECS Code Number of the Branch:                                                     .
h. Phone Number of Branch                             


         .
g. Fax Number of Branch-                                                                    .
            Note: This facility shall be introduced at a later stage to be notified separately.

I/We declare that the above particulars are true to the best of our knowledge and has been furnished after due verification of relevant records. We also undertake that we would notify Haldia Dock Complex about any change in the above particulars as and when it occurs. It is also confirmed that the undersigned is duly authorised by the Company/firm to deal with all matters with Haldia Dock Complex. We also accept that HDC shall not be responsible for delay in credit of refund in our A/C (mentioned above), attributable to Banks, when such facility is introduced.

Enclo:  1.    Copy of PAN Card (For all)

2. Copy of Custom House Registration Certificate

Indicating Code No, License No & Validity

(For C&F Agents Only)






  

      Signature of Authorized Signatory

        Full Signature with 









     Name and Designation


                                                                                 [Put Seal of the Company]
Date:

.
